BUSINESS ENERGY EFFICIENCY GRANTS PROGRAMME (BEEGP) CRITERIA GRANT APPLICATION
GUIDANCE NOTES AND PROCESSES

PROGRAMME CRITERIA

A. BACKGROUND

The BEEGP is part of the Pilot Business Energy Advice Service (BEAS) programme and will be delivered
within the ITL1 region of the West Midlands.

The BEEGP is open to small to medium sized businesses fulfilling the criteria below which are based within
the Birmingham City Council, Dudley Council, Sandwell Metropolitan Borough Council, Solihull Metropolitan
Borough Council, Walsall Council, City of Wolverhampton Council and Coventry City Council areas. The
grant is part funded by the by The Department of Energy Security and Net Zero (DESNZ) and Department
for Levelling Up (DLUHC) administered by Birmingham City Council (BCC).

All applicants must undertake an energy efficiency assessment. Grants may be sought for solutions to one,
some or all the recommendations for energy reduction measures provided within the assessment. The
energy assessment must meet requirements below:

If you have had an independent energy assessment recently, not provided by BEAS, you may be
eligible to apply for a grant. It must have been delivered by a qualified assessor with appropriate
knowledge and qualifications (i.e. ISO/ESOS Accreditation). The energy efficiency assessment must
have been undertaken sufficiently recently for the recommendations to still be valid and grants can
be sought for solutions to one, some, or all the recommendations for energy reduction measures
provided within the assessment. If this is the case, then you can submit a BEEGP application
directly to Birmingham City Council. (Please note that the cost of independent assessment is an
ineligible project cost).

Or

If your business has not had an energy efficiency assessment, then you can register for a free
energy efficiency assessment and must be conducted prior to submitting a BEEGP application. To
register your interest in the Free BEEGP energy efficiency assessment, please visit: Business Energy
Assessment Service (BEAS) (businessgrowthwestmidlands.org.uk).

All businesses that can be considered for the BEEGP could qualify for a Free Business Advisor diagnostic.
Please note that on receipt of your application, your details will be shared with the Local authority business
advisor to discuss the opportunity to arrange a free business diagnostic appointment.
Note: Funding is subject to availability.

B. CRITERIA

In order to apply for funding from the BEEGP, your business must
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Businesses from all sectors are eligible for consideration, excluding agriculture, forestry and fisheries,
charities, those of a political or religious persuasion, activities involving pornography or clairvoyance and any
business activity that is illegal or deemed as unsuitable for public support by Birmingham City Council
Additionally in order to be eligible businesses must have a SIC Code between 10000 - 33200 or a SIC Code
of 38320 and have annual energy costs (gas & electricity) greater than 10% of turnover or any business is
eligible in the manufacturing and engineering related sector with a total energy consumption (gas &
electricity) greater than 1 GW per annum.

You must have been trading for 12 months or more.
You must have been at the current premises for at least 12 months.
You must be profit-seeking.

You must have a minimum 2-year payback period* where energy saving benefits of the intervention exceed
the cost of the intervention over a two-year period.

BEEGP operates in accordance with Subsidy Control Act 2022 under which the Small Amounts of Financial
Assistance Allowance — you're allowed up to £315,000 (subject to exchange rates) in Small Amounts of
Financial Assistance over any rolling period of 3 financial years.

Business rates must be payable to Birmingham City Council, Dudley Council, Sandwell Metropolitan
Borough Council, Solihull Metropolitan Borough Council, Walsall Council, City of Wolverhampton Council
and Coventry City Council and those payments must not be in arrears. For those renting, there is a minimum
3-year lease requirement subject to landlord’s permissions.
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Higher level (E30K-
100k)
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iii) The personal details you provide may also be shared with third parties* involved in Birmingham City Council's
BEEGP for the purposes of the provision of this support on the basis that they treat the information as
confidential as well or as part of any statutory duties requiring such disclosure and to protect the public funds
it collects and administers. Any data may be used to prevent fraud or the misuse of resources. For further
information of our privacy notice, please refer to the privacy policy which is available on the website.

* The Department of Energy Security and Net Zero (DESNZ)
Department for Levelling Up (DLUHC) Aston University Consortium
Coventry City County Council

Manufacturing Technology Centre

Staffordshire County Council

Stoke County Council

Warwickshire County Council

Warwick Manufacturing Group

West Midlands Combined Authority

Worcestershire County Council

Birmingham City Council

Dudley Council

Sandwell Metropolitan Borough Council

Solihull Metropolitan Borough Council

Walsall Council

City of Wolverhampton Council

Coventry City Council

E. SUBSIDY CONTROL ACT 2022

Small Amounts of Financial Assistance Allowance — you're allowed up to £315,000 (subject to exchange
rates) in Small Amounts of Financial Assistance over any rolling period of 3 financial years

Gov.Uk Subsidy Control Website

Any grant aid awarded to you under the BEEGP will have to be declared if you apply, or have applied, for
any other public funding. Therefore, if successful, the offer letter must be retained and shown to any other
public body to which you apply for funding for the three years following the offer.

False declarations will lead to the recovery of the value of the assistance provided plus interest.

Note that where a business is part of a group, the £315,000 limit applies to the group as a whole for public
sector support within the United Kingdom.

F. COMPLETING THE APPLICATION FORM

i)
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Checklist

a M w N

Microsoft word version (unsigned), scanned signed application form and recent energy efficiency
assessment report delivered by a qualified assessor or through the BEAS.

Most recent years full accounts and where the applicant is part of a group, consolidated group accounts
Management accounts up to present day (only if most recent account are more than 6 months old)
Evidence of match funding

A minimum of 3 written quotations are secured for each item* above £1,000 listed in Section 9 provided
with your application along with the evidence relevant process in BEEGP Procurement guidance notes
has been followed. *one item or the sum of many items from one supplier

Copy of a current, up to date business bank statement for the applicant business showing bank name,
business name and address, account name, account number, sort code.

Completed DESNZ Letter of Authority (for businesses with a smart or advanced meter).

Energy Efficiency Behaviour Survey (only if you have had an independent energy assessment not
provided by BEAS)

GRANT APPLICATION FORM GUIDANCE NOTES

Note the following guidance when completing the application form:
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Number of full-time staff
Employed

Number of part time staff
Employed

Match Funding

Full time staff are those that work for the applicant company

for 36 hours a week or more and meet the criterion below for
direct employees, any working below this will be considered

as Part time on the BEEGP.

Only include direct employees, excluding any self-employed,
sub-contracted, agency staff, casual staff, apprentices,
graduate placements, or any zero hour contracted staff.

The grant must be match funded by the applicant.

The source of the match funding cannot be from other Public
Funds, Hire Purchase or similar financial products involving a
financial arrangement whereby an item is paid for in
instalments, as this does not provide full evidence of
defrayed expenditure. Loans, overdrafts, savings or company
funds are considered to be eligible cash match and these
must be secured and in place prior to approval of a BEEGP
grant.

We may need evidence of more than just the portion of
project costs you will cover. How are the costs ringfenced for
the spend? For example, if the spend is via current balance
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Applicant contact details
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4. Project Proposal

Question | Guidance
X) Please complete relevant table if applying for a grant under £30,000 only the first table
should be completed

Provide the annual
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5.

Project Outcomes

efficiency measures you are seeking
grant for?

iii) How do you intend to measure future

resources being utilised within each
production process which you are seeking
grant to upgrade?

Please indicate how you will measure the resources being
utilised for energy efficiency measures you are seeking
grant funding for after the project is implemented, in
particularly but not limited to Weekly operating hours,
Turnover for each process and fuel type.

iv) How do you intend to measure future

energy consumption related to each
proposed energy efficiency measure you
are seeking grant for?

Please indicate how you will measure energy consumption
related for energy efficiency measures you are seeking grant
funding for after the project is implemented, for each
process and fuel type.

v) Energy/Resource Efficiency Impact

Evidence of a minimum 2-year payback period where
energy saving benefits of the intervention exceed the cost of
the intervention over a two-year period.

6.

Project Management

Question

)
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Identify all known risks (low/medium/high)
and specify the mitigating actions you will
take to address each of these risks and
how will they be managed? Including
details of what the consequences to your
business would be if your bank balance
was negatively affected by 10-15%. What
is the likelihood of this happening and
what mitigations are in place to reduce
this possibility?

| Guidance
You should focus on the arrangements for managing and
mitigating risk as follows:

f Identify the key risks and uncertainties of the project.
(For instance: delivery date of new machinery, planning
permission, purchase of property, budgetary issues,
change of cashflow circumstances and finance).

7 Detailed risk analysis for the project content and
approach, including the technical detail.

! Commercial, managerial and environmental risks as well
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7. Funding and Added Value

Question Guidance

What are the key milestones for project State the key milestones for project activity including the

activity? start date, end date, financial completion, lead time for
delivery and job creation dates.

8. Project Costs

Question | Guidance
Provide a description for each element of Provide evidence:
expenditure f List each project expenditure item and your preferred

quotes business name and give a brief reason for your
selection in each case.

' The supporting proposals, tender documentation or three
quotes for each item* above £1,000 relating to
expenditure as listed in the project costs as explained in
the
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15. Checklist

Requirements

Guidance

Current, up to date business
bank statement.

A Full current bank statement from the last 3 months showing bank name,
business name and address, account name, account number and sort
code.

Completed DESNZ Letter of
Authority

Only applicable if the business
has a smart meter.

To allow the government to investigate the impact of a grant on your
business' overall energy consumption, we require access to your past and
future smart meter readings of the electrical and (if applicable) gas supply
at your site. To confirm your consent for the Department of Energy
Security and Net Zero to submit Letters of Authority in your name to your
current and future energy supplier(s) please tick the box below. This would
allow your energy supplier(s) to treat DESNZ as your Agent for the
purposes of processing this request to access your data.

Energy Efficiency Behaviour
Survey

Only if you have had an independent energy assessment not provided by
BEAS

Submit completed Energy Efficiency Behaviour Survey in Microsoft word
format (.doc or .docx file)

Submission of your Application

When your application form has been completed, before submitting it to BCC, ensure that you have answered all
guestions fully and have completed all boxes. Print it out, sign it and scan it so that the signed version can be e-
mailed along with all documentation requested in Section 15 (Check list).

Submit your signed application and all supporting documentation requested in Section 15 to Birmingham City
Council in electronic format only to WMGP @birmingham.gov.uk.

Incomplete applications will not be considered and will be returned.

PROCESSES

G. APPLICATION PROCESS

i)  Once your application has been received by BCC, you will receive an e-mail notifying you of its receipt. It
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ii)

APPROVED APPLICATIONS

When your application has been approved, a Funding Agreement stating the amount of grant offered and
the terms and conditions will be sent to you.

Payments will be made against project expenditure defrayed after the date the Funding Agreement is signed
(Annex 1 of the agreement). Do not commence your project until you have signed and returned the
agreement. Note that you have 10 working days from the date of the agreement to complete and return it
to BCC.

Your allocated PO will then arrange a benchmark visit with you to discuss the following programme
documentation:

SME Funding Agreement

SME claim summary form
Asset Register (if applicable)
Jobs created form (if applicable)
Customer satisfaction survey

—- . . _a _a

Your PO will also take photographs of the front of your building and the reception area, and where
applicable, the location for new equipment, the area of the premises.

The SME guide to making grant claim will be sent prior to the benchmark visit as it is a longer document
than those listed above, about which you may have questions.

MARKETING

If your project includes funding to produce marketing materials (such as brochures, websites,
advertisements, newsletters etc.,) then you MUST acknowledge the source of the grant funding within any
items you produce and follow the UK Government Branding Manual guidance. The Marketing Compliance
Checklist gives an indication of
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iv) Grant payments are issued as a reimbursement of eligible expenditure (i.e. paid in arrears) incurred by
the business and will be paid on production of relevant evidence, i.e. copies of invoices for approved eligible
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